SERIRHCKAT pop,
o - W-sg,,‘

BIOTKETHOE YYPEXX/JIEHUE
XAHTBI-MAHCHHUCKOI'O ABTOHOMHOI'O OKPYTA - IOI'PhI
«HE®TEIOT'AHCKAS PAMOHHAS BOJIBHUIIA»

2,
13
=

IHIPUKA3

O6 yreepsxaenuu IlonoxkeHus o nopsake obpaiienus co ciyxeSGHoH
nHOpMaLmel OrpaHUYEHHOT0 PacpoCTpaHeH!s
B BY «Hedrtetoranckas paiionHas DonbHULIAY

«30» nexabps 2021 roxn ' No 1245

nrr.JlolikoBckuii

B coorserctBum ¢ [lonoxkeHuem o mopsake obpauieHust co cuyxeGHoM uH(opMmauumeit
OrpaHM4YEHHOr0  pPacOpoCTpaHeHus B  (efepalbHBIX OpraHax MCMOJHHTENBHOM  BIAcTH,
yTeepkaennoro Ilocranosnennem IlpaBurenscrea P® ot 3 Hosbps 1994 roma Nel233, B nensx
ynopsinouenusi oOpaienus co cyxeGHoH HHbOpMaLKeil OrpaHUYEHHOTrO pacnpocTpaHeHus B BY
«HeTeroranckas pailoHHas OONBHHLAY» NPHKA3LIBAIO:

1. Vreepmute Ilonoxkenne o mnopsake obpameHus co cayxeGHoil uHpOpMauumeit
OrpaHH4EHHOro pacnpocTpanenus B bY «Hedreroranckas palionnas Sonsaunay (mpunoxenue Nel).

2. Vreepauth WHCTPYKUMIO O TOpsiAKe OOpaleHHA ¢ JOKYMEHTHPOBAHHOM Ciy:KeGHOM

uadopmauyiell orpaHMYeHHOro pacmpoctpanenuss B BY «Hedretoranckas paitonnas GonbHHLIA»
(Tlpunoxenue Ne2).

3. HasHauWTe OTBETCTBEHHOrO [O/DKHOCTHOTO NHMIA MO peanuszauuy [loJokeHHs Mo
sawmure cnykeOHoH uudopmauuel orpaHMueHHOro pacnpoctpadHexus B BY «Hedretoranckas
paioHHas OONBHMUAY CAELYIOIIUX PAaOOTHHUKOB:

- HavyanbHWKA WTaba rpaxpaHckoi oboponsl — JloHuyk-JloHuoBy Jluany AamoBHy;

- cekperaps pykoBoaurens — Mcnamosa Onsra Bukropoena.

4. Vreepauts hopMy KypHaIOB:

- ydeTa  BXOJSIIMX  JOKYMEHTOB, COJEpXkallMX  WHOOPMALWI  OrpaHM4eHHOro
pacnpocTpaHeHus;

yueTa HUCXOOALIMX JOKYMEHTOB, COIEpKallMX WHOOPMALKIO OrpaHHYEHHOro
pacIpoCcTpaHeHusl.



5. Ilpukas pa3sMecTUTb B MHOOPMAMOHHO-TENIEKOMMYHHUKAIMOHHOM ceTH «MHTepHET» Ha
ofpuumansHoM caiite BY «Hedretoranckas paioHHas GONBHMIA», OTBETCTBEHHBIN 3aBeayOLIMH
OTJIC/IOM OPraHH3aLMOHHO METOAUYECKOH paboTel H MeIUIIMHCKOM cTaTicTrky Punarosa E.B.

6. KOHTposb 32 HCIIONTHEHHEM NPHKa3a OCTABJAK 33 COOOIA.

I'naBHbI# Bpau O.P. Horopununa



[Mpunosxenue 1 k npuxasy BY «Hedreroranckas paionnas
GoneHMua» or 30.12.2021r. Ne 1245

[TonosxeHue
0 nopsake o0palleHus co CIyKeOHOM HHpOpMALHEH OrPaHHYEHHOTO
pacnpoctpanenus B bY «Hedretoranckas palionsas 60nbH1LAY.

L OBHIHME IMOJIOXKEHMA

1.1 Tlonoxenne o mopsaxe obpaiieHus co ciayxeOHON uHbOpPMauUMEdl OrpaHMYEHHOrO
pacnpocTpanenus B BY «Hedreroranckas paiionnas GonsHuua» (nanee YupesxkaeHue) onpeaensier
MOpSIIOK OOpalueHns €O CayKeOHBIMH JOKYMEHTAMH, COJAEPKallMMU CIyKeGHYro HHDOPMALMIO
OTrpaHMYEHHOro JocTyna (PaclpoCTPaHEeHHs) ¢ YYeTOM MONOKeHHH DelepansHOro 3akoHa ot 27
o 2006 ropa Ne 149-@3 «O6 unbopmaumy, WHOOPMALMOHHLIX TEXHOJIOTMAX M O 3alllMTe
uHopmanum» W Tlonoxenus o mopaake oOpamieHds co  cayxeGHOM — unbopmaimeii

OTpaHU4YEHHOTO pacnpoCcTpaHeHus, YTBEPKIOCHHOTO
noctasosneHueM [Ipasurensctra PO o1 3 Hog6psa 1994 roaa Ne 1233.

1.2, Hacrosuee [TonoxeHue onpeaesier nopsi0K 00palieHus ¢ T0KYMEHTAMH U APYTUMU
MarepualbHEIMM  HOCHTENSAMW WHQOPMALMM, COIEPNKAIUMMEH HHGOPMAUMIO OrpaHHYEHHOTO
pacnpocTpaHeHus B Y UpexIeHHH.

1.3, K cnyxebuoli uHOOpMALMM OrpaHHYEHHOrO PACTPOCTPAHEHUS  OTHOCHTCS
HeceKpeTHas uHopmauus, Kacaroascs JesTeNbHOCTH — YUPEKIEHUs, OrpaHdyeHue Ha
pacnpocTpaHeHMe KOTOPOM JMKTYETCs ClyKeOHOH HeoOX0MMMOCTRIO.

1.4, Ha poxkymenTax, cojepxawux cayxeOHYl0 MHPOPMALMIO OrPaHHYEHHOTO
pacnpocTpaHeH s, NPOCTARIAETCA NOMETKA « /115 CyKeOHOro noib30BaHUIY.

II. KATEIOPUH JOKHOCTHBIX JIUL, YIIOJTHOMOYEHHBIX
IEPEJABATH CJIYXEBHYIO HHO®OPMAIIHMIO

2.1. YCTaHOBEHBl CNENYIOLIME KATeropuM JODKHOCTHBIX JIML, YMNOJHOMOYEHHBIX
nepenaBaTh CAyKeOHY0 HHOOPMALIUIO:

- TJaBHBIN Bpay YupemaeHus;

- HayaneHUK wrabda ['O;

- CeKpeTapb PYKOBOAMTENS (AEIONPOM3BOIUTEND);

2.2. JToMKHOCTHBIE MLA, MPUHSBIIME PELIEHUE 06 OTHECEHMHU ClyKeGHOI uHbOpMaLMH K
paspsAly OrpaHMYeHHOr0 paclpOCTPAaHEHMsA, HECYT T[ePCOHANBHYIO OTBETCTBEHHOCTH 32
000CHOBAHHOCTE NPUHSATOTO PELICHHMS.

2.3. 3a pasryamenve cayxeOHON HUH(OPMALMM OrpaHWYCHHOTO PACTPOCTPAHEHUS, 32
HapylleHHe TMopsaka OOpalleHHs C JOKYMEHTaMH, COIEPKALMMHM TaKylo HH(GOPMALHIO,
OTBETCTBEHHBIE JIMLA MOTYT OBITH NPHBJICUEHB! K JUCUMITIMHAPHOM OTBETCTBEHHOCTH.

IIIl. NIPMEM, YYET (PETHCTPALIMsI) JOKYMEHTOB, COAEPKAIIMX HH®OPMALHIO
OI'’PAHHYEHHOT O PACITIPOCTPAHEHUMSA

3.1. ITlpuem, yuer (perncTpauus) J0KyMEHTOB, COAEPHKALIMX MHDOPMALIMIO OrPaHMHEHHOTO
pacnpoCTpaHeHus, OCYILECTBIAET CEKPETaph PYKOBOAUTENS (IENIONPOU3BOAUTEND).



3.2. JIOKYMEHTEI C MOMETKOM « I Cy»:KeOHOTO MOTE30BaHUAY:

- CO3JAI0TCS Ha aBTOMATM3MPOBAHHOM padoueM MecTe C 3aKpPEBITEIM JOCTYIOM B OOINYHO
UHOOPMALMOHHYIO CUCTEMY Y UPEKICHUS;

- IepeaaoTcs OTBETCTBEHHBIM JIMLIAM IO PACIMCKY B 3aMe4aTaHHOM KOHBEPTE;

- MEPECHITAIOTCS MO MOYTE 3aKa3HBIMU TOYTOBBIMY OTIPABICHUAMH HITH HAPOYHBIM;

- PEruCTpUpYIOTCA B ClELMaNbHOM KypHaie (mpunoxerus Nel u Ne2);

- XpaHsTcs B celide.

3.3. 3anpewjaeTcs CKaHUPOBaHME - BBEAECHHE B CHCTEMY 3NEKTPOHHOIO JOKYMEHTOOOOpOTA
DNIEKTPOHHOM BEPCHMM JOKYMEHTOB C MOMETKOM «JIngd clny)keGHOro MNojb30BaHUs». YHHUUTOKEHHE
JOKYMEHTOB C MOMETKOH «Jlng cnyxeOHOro nonb30BaHWSA», YTPATHBIIMX CBOE IPAKTHYECKOE
3Ha4Y€HWe, TPOU3BOIUTCS O aKTY.

1IV. 3AKMIOYMTEJIBHBIE NOJOXEHUA

4.1. Hacroswue ITonoxenue neicTBYET 10 IPUHATHA HOBOIO.

4.2. Msmenenus B Hacrosuee [TonoxeHue MOTYT BHOCUTBCA YUpPEKICHHEM B COOTBETCTBUH
C AeHCTBYIOLMM 3aKoHOJaTenscTBOM Poccuiickoit @eaepaumu 1 YetaBoMm YupexaeHus.

4.3. Hactoswmue [TonoxeHue BHocutcs B Homenknatypy aen Vupexnenws. [lonosxkeHue
pasmelaeTcs Ha oduuMansHoM calire YupexaeHus B cetd «MHTepreTY.



[Mpunoxenue 2 k npukasy BY «Hedreoranckas pafionHas
OonpHuua» or 30.12.2021r. Ne 1245

HMHCTPYKLMA
0 mopsaKe odpaueHus ¢ JOKYMEHTHPOBAHHON CITyKeOHOM uHbOpMaLmMei
OrpaHH4YE€HHOro pacnpocTpaHeHus B bY «Hedreroranckas paitonHas GonbHHULIAY

1. Ofmue nmonomeHAS

1.1. HacToamas MHcTpykums onpenenser o0muii nopsanok obpameHus ¢
IOKYMEHTHPOBAHHOM cnyxebHoM MHpOopMal et OTpaHHYEHHOTO
PacnpoCTpaHeH s 1 APYTMMU MaTepUaIbHEIMK HOCUTENAMY HHpOpMaluu (nanee - JJoKyMeHTEl) B BY
«HedTreroranckas paiioHnas GonbHULEY.

Tpebopanus HacTosmel VHCTpYKIMK pacipoCcTpansIOTCes Ha NOPAI0K 0OpaIleH s ¢ WHBIMH
MaTepUaIbHBEIMU HOCUTENSIMM CY:KeOHOH MHPOpPMauMyu OrpaHMYEHHOro pacrpocTpaHenus (¢oro,
BHMIEO U ayAHO U Ip).

1.2. K n0KyMeHTMpORaHHOH CIy:kKeOHOH MHDOPMALMH OrPaHUYEHHOTO PaclpPOCTPaHEHUs
OTHOCHUTCSl HECEKpeTHas MHQOpMalus, Kacalolasics ASATENbHOCTH YUPEeKICHUs, OrPAHMYEHHUS, Ha
pacnpocTpaHeHHe KOTOPOH AUKTYIOTCA CiyxeOHOH HeoOXxonumMocTsio. Heo0X01MMOCTE IPUCBOSHUS
nokymentam rpuda «JIns cryxedHoro nonszoBanus» (nanee - JICIT) onpenensercs UCIOIHUTENEM U
JAOKHOCTHBIM JIMUOM, TMOANMCBHIBAIOWIMM MM YTBEPXKIAOWMM J[OKYMEHT, B COOTBETCTBUM C
mepeyHeM BHIOB ClyXeGHOM MHODOPMALMM, KOTOPYH HEOOGXOAMMO OTHOCHTH K paspsiy
OrpaHHYEHHOTO PACIPOCTPAHEHHS (YTBEPKAACTCS PYKOBOAUTENEM Y UPEKACHHMS ).

1.3. K noxymenTupoBaHHo# cnyxe0HON MHOOPMALMK OrPaHMUEHHOTO PACTIPOCTPAHEHHS He
MOTYT OBITh OTHECEHEI:

- JIOKaJIbHbI€ HOPMATHBHBIE aKThl, 3aTParuBarOUIME NpaBa U cBOOOLI MPayKAaH; - ONMUCAHHUE
CTPYKTYPBI YUpeKaeHus, ero GyHKUMH, HallpaBIeH!# ¥ GOpM NesTeNsHOCTH, a TAKXKE ee afpec;

- JIOKYMEHTHI, HAKaljMBaEMble B OTKPBITHIX apXuBaX, HHOOPMALMOHHBIX CHCTEMAX,
HEOOXOMMBIE IS Peajlu3alry Npae, CBOOOI U 0043aHHOCTEN rpaxkaaH.

1.4. PykoBoautens, JOMKHOCTHbIE NMLA YUPeX/IeHMs NPUHABIIKI peleHue 06 OTHECEHUH
AOKYMEHTHPOBaHHOM CiTyKeOHOM nHDOpMaUMK K pa3paly OTPaHUYEHHOrO PACTPOCTPAHEHHS, HECYT
NEPCOHANBHYK) OTBETCTBEHHOCTHE 32 OOOCHOBaHHOCTb IPUHATOrO peeHHs  COOJIOJSHHUE
OrpaHMYeHHM, MPEeAyCMOTpeHHbIX M. 1.3. Hacrosmed MHcTpykumM, a Tarkke 3a 0OECIIEUYeHHOCTH
3aUIUTHl HOCHTENEH HHGOpMAUMM OrPaHMYEHHOTO PACMpPOCTPAHEHHS UM WCMONb30BAHMS CPEICTB
OPrTeXHHMKH IPY NOJrOTOBKE 3TUX JOKYMEHTOB.

1.5.  JloxymeHTupoBaHHas c1yxeOHas HHDOPMALMSI OrPAHHYEHHOTO PacTpOCTPaHEHUs 6e3
CaHKLUK PYKOBOIMTENA Y UPEXICHUS He MOUISKHT PasriaiieHHio (PacpocTpaHeHHIo).

1.6. 3a pasrnameHue JOKYMEHTHPOBaHHOW CilyxeOHOM HHQOPMAUMYM OrpaHMYEHHOTO
PacnpoCTpaHEeHHUs, a TaKKe HapyLIEHHE NopsaKa 00palleHus ¢ JOKYMEHTaMH, COAePKAINUMH TaKyH
vHbopMaunio paboTHUK VYUpEeKIEeHWs MOXKeT OBITh NPHUBIEYEH K AMCUMIUIMHADHON WM MHOM
NPENYCMOTPEHHOM 3aKOHOIaTEIBCTBOM OTBETCTBEHHOCTH.

1.7.  KoHTponb 3a OCYIIECTBIEHHEM YYETa, Pa3MHOMKEHHMs, XPaHEHMs M MCTIOJNB30BAHUS
Hoxymentos ¢ rpudom «JICII» Bosnaraercs Ha ceKpeTaps PYKOBOAMTENs (A€IONPOM3BOIMTENS)
VYupexnenus.

1.8. PabGoruuku YupexneHus, UMerolue oTHoweHHe K pabore ¢ JJokymentamu «JCIT»
AOIKHBL ObITb B 00A3aTeNBHOM MOPAJKE O3HAKOMIEHBl ¢ Hacrosmedl MHCTpyKuuei,



YCTaHaBIMBAIOIIEH nOpAAOK paboTel ¢ AOKYMEHTHMPOBaHHOM uHbOpMauued OrpaHMYEeHHOTO
pacrnpocTpaHenuss B YupexneHud. PaboTHMKaMm (DOMKHOCTHBIM IHLAM), paboTarmuM C
Hokymentamu «JICIT», 3anpewaercs coo0LIaTh YCTHO MM MMCBMEHHO KOMY OBl TO HH ObLIO
CBENeHMs, coeplKallHecs B 3TMX JIOKYMEHTaX, €CIM JTO HEe BBI3bIBAETC CIYIKEOHOIM
HEOOXOAUMOCTBED.

2. Tlopsimok padorsl ¢ JJoKyMeHTAMH

2.1.  JloxymeHThl, cofepsxalnue KoHbuaeHmansayo uadopmammo (JCIT) nevararotes Ha
pabouux MecTax AOKHOCTHBIX JIML (MCTIONHMTENEN) ¢ yueToM TpeBoBaHMi TEXHMUECKOM 3aLiMThI
HHpOpMAaLH.

2.2. Ha JlokymeHTax, coiepXamyX KOHOUICHUMANbHYIO MH(DOPMALHMIO, MPOCTABISETCS
orpannuuTensHas nometka JICIl. VkasanHas noMeTka W HOMEP 3K3EMILUIAPA MNPOCTABIAIOTCH B
NPaBOM BEPXHEM YTy NepBOH CTpaHulibl JIOKyMeHTa, Ha 000KKe 1 TUTYIBHOM JHCTe JIOKYMEHTA, a
TAaKKe Ha MEPBOM CTpaHMLE CONPOBOIMTENBHOTO nucbMa K 3ThM JoxymeHnrtam. HeofxommmocTb
npocrtapneHus JICIT Ha JIokyMeHTax ONpeaensIeTcs pyKOBOAUTENEM.

2.3. Peructpauus noamucaHHeix Jlokymentos JICIT ocyluecTBIsSeTCS NOMKHOCTHBIMH
MMLaMK (MCTIOJIHUTEIIAMM), KOTOPBIM TOPYYEH MPHEM M yd4eT HecekpeTHoit Joxymenraumu. [Tpu
HE3HAYUTEIBHOM 00beme Takux JlokymeHToB (10 500 perucTpauuii B KaleH 1apHbIii rof1) pasperaercs
BECTH WX PErMCTPALHMIO B YYETHBIX GOpMaxX COBMECTHO ¢ APYTMMH HECEKPETHBIMU JIOKYMEHTAMM.

2.4. Peructpauuonnsiii Homep J[lokymenta JICII npemocraBiseTcs B [O3MLMH,
npenycmoTpenHoit Omamkom JICII, k Homepy pmoGasnsiercs momerka «JIIC». B ocTansHOM
opopmaenne Joxymentos JIIC ocyluecTBaseTCs B MOPANKE, YCTAHOBISHHOM B YupexaeHus as
JIOKyMEHTOB OTKPBITOrO XapakTepa.

2.5. VYcnosuss xpanenus JlokymentoB ¢ mnomerkoidt JICIT [omxkHBl NpefOTBpAILATH
CBOOOAHBIN JOCTYI K HUM. Bhnaua (nepenaua) lokymentos JIIC MpoM3BOAMTCS MO POCIIHCE.

2.6. PasmHOXeHMe (THpaxupoBanue) JJokymeHTOB ¢ nomeTtkoit JINC npou3BOAUTCS TOTBKO
C MUCbMEHHOTO Pa3peLIEHNs PYKOBOAUTENS Y UpEiKIEH s,

2.7. Ilepecwutka Jloxymentor JIIIC B npyrue OpraHusaluu Npou3BoauTcs uepes «IToury
Poccum» - 3aka3sHBIMM MM LEHHBIMU MIOYTOBBIMM OTIIPABIECHUSAMH.

2.8. Hcnonuennsle [okymenrtsl JTIC rpynnupyiorcs B Jena B COOTBETCTBUH ¢
HOMEHK/IaTypo# aei. [Ipy 3TOM B HECEKPETHBIX JENONpPOM3BOJACTBAX Ha OONOKKE Aena, B KOTOpoe
NOMELIEeHbI TaKHe TOKYMEHTEL, TakKe npocrasisiercs nomerka JII1C.

2.9. VYuuuroxenue noxymenTa ITIC mpou3BOAKMTCS 10 AKTY 10 MCTEUEHHHM CPOKOB XPaHCHUS
WA MO0 MHMHOBAaHMM B HHX HaJIOOHOCTU. DKCMEPTH3y M OTOOp K YHHUTONKEHMIO JIOKyMEHTOB,
C(OPMUPOBAHHBIX B JE/A, ¥ KOHOUACHUMANBHOM HHPOPMALIMHY POU3BOUT KOMUCCHS, HA3HAYAEMAs
pykoBoauTenem YupexaeHus (IIpunoxenue).

2.10. Ilepenaya JloxymenToB u aen ¢ momertkoit JICIT or omsoro paGoTHHKa Apyromy
OCYIIECTBIIACTCS ¢ paspelleHus PYKOBOJUTENS YUpekaeHH .

2.1 1. Ilpu cmeHe pabOTHMKa OTBETCTBEHHOTO 3a AENONPOM3BOICTBO, COCTABISIETCS aKT
npuema - cpaun noxymentos JICII, yTeepikaaemelii pykoBoautenem VupexaeHus.

2.12. Tlpoeepka Haauums noxkymentos JICII npouseogutcs He pexke ONHOIO pa3z B Ioj
KOMHCCHEH, Ha3HauaeMOH pYKOBOAMTENEeM YupekaeHHs. B COCTAB KOMMCCHM BKIIOUAETCS
pabOTHUKHM, OTBETCTBEHHBIE 32 YUYET U XpaHeHHe JIOKyMEHTOB.

2.13. Pesynbratel nposepku Hamuuus Jokymentos JI[IC odopmrsiorcs axtom. Ha



OCHOBaHHMM aKTa 00 yTpa4yeHHbIX [JOKYMEHTaX AENaroTCsi COOTBETCTBYOLIME OTMETKM B YYETHBIX
bopmax. O dakrax yrpaThl KOHQUAEHUMANBHBIX  JIOKYMEHTOB nmubO  pasrialeHus
KOHQUICHUMANLHOH HH(OPMALMKU CTABUTCA B M3BECTHOCTh DYKOBOIAMTENb YUpEXKISHMS U
Ha3HA4aeTCs KOMMCCHA [UIA PacCIe]0BaHMA ODCTOATENBCTB YTPAThl MM pasriaueHus. Pe3ynsTaThl
paccie0BaHus JOKIAAbIBAIOTCA PYKOBOJUTENIO YUpEKISHHUS.



Y4eTa UCXOOSIIIHX JOKYMEHTOB, COAEePAIHX HHCIIOPMZIIIPHO OrpaHM4Y€HHOro

[Tpunoxenue 4 k npukazy BY «Hedretoranckas paiionHas
foneHuuay ot 30.12.2021. Ne 1245

KYPHAJ

pacnpocTpaHeHHs

1 cTpannua
[TopsaxoBsIi HOMED, Bua u kpaTkoe lNonpasaenen ue u Ornevarano
OrpaHHTHTE B HAS COaEpKaHHE. bavumms Pacrincka
nometka. Jlata HCTIOTHUTES Kommgectso KOM9eCTBO NUCTOB cnonauTens B Pacnincka B
DErHCTPALMH. SK3eMILIIPOB B SK3eMIILIpe HONYICHUH MOJIYH4EHHH OT
0THEYaTaHHOro MCTIOIHUTENA
ITOKYMEHTA C IOKYMEHTA ¢
UCPHOBHKOM, JaTa  |[UEPHOBMKOM, jAara
1 2 3 4 5 6 7
2 cTpaHuna
Ornpasneno Pacricia paGoruuka, |Pacnucka Pacnucka o [Tpumevanue
OTBETCTBE HHOTO 32 paboTHHKA,  [OpOBEpPKE
Kyna wuHomepa Homep Homep nena u VHET, HOMEP M Jara OTBETCTBCH HATHYHS
KoMy DK3CMII- conposoau TOMa, B Homep peectpa  jaira 00 YHHUTOXSHHM |HOTO 38 YUET, |TOKYMEHTO B i
inApoB TEIIbHOTrO KOTOpBIE (pacrmcka) niu 00 yHHUTOXKEH [naTta
MUCbMa, faTta  |[TOIIUMT [10PAJKOBBIH 1%151
JIOKYMEHT. [HOMEp 110

HOMEpA JTHCTOB

43HOCHOM KHHIE




